Recertification Forms Package

Dear Valued Resident.

We are required to provide you with certain documents that provide information about your rights,
responsibilities and protections. All household members should review these documents.

We are providing these documents in an electronic format. Printed versions of these documents are available in
the management office.

If you need assistance, please contact the property management staff by phone or email. Specific contact
information for your property can be found at https://www.gpmgmt.com/contact/contact-a-community/.

The Head-of-household, co-head-of-household and all household members 18 years or older must sign the 9887
(page 4). Multiple people can sign this form.

The Head-of-household, co-head-of-household and all household members 18 years or older must sign the
9887A (page 7). Each household member must sign an individual copy of this form.

If you would like to change or update information about any person we should contact to assist you, please
complete HUD Form 92006 (Page 8). If you do not want to update this information, you do not need to
complete this form.

An adult household member (preferably the Head of Household) must sign the Acknowledgement of Receipt of
these documents (Page 25).

Please return all signed forms to your rental office drop box or by mail.

If you prefer, you may also scan copies of signed forms and provide them to us via email or other electronic
method.

Please keep the originals. HUD requires that we maintain original copies in your tenant file. If you submit
your forms electronically, we will contact you and let you know when we are ready to schedule an
appointment to collect these forms.

If you don’t feel comfortable with either delivery option, please feel free to contact the property management
staff and we will arrange an alternative.

We are doing everything we can to reduce any burden created by your requirement to recertify. If you have any
questions or concerns, please don’t hesitate to email or call.

If you have difficulty understanding English, please request our assistance and we will ensure that you are
provided with meaningful access based on your individual needs.
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Recertification Forms Package

U.S. Department of Housing and Urban Development

Document Package for
Applicant’'s/Tenant's Consent
to the

Release Of Information

This Package contains the following documents:
1.HUD-9887/A Fact Sheet describing the necessary verifications
2.Form HUD-8887 (to be signed by the Applicant or Tenant)
3.Form HUD-9887-A (to be signed by the Applicant or Tenant and Housing Owner)

4.Relevant Verifications (to be signed by the Applicant or Tenant)

Each houschold must receive a copy of the 9887/A Fact Sheet, form HUT-9887, and form HUD-9887-A

Attachment to forms HUD-9887 & 9887-A (02/2007)
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Recertification Forms Package

HUD-8887/A Fact Sheet

Verification of Information Provided by
Applicants and Tenants of Assisted Housing

What Verification Involves

To receive housing assistance, applicants and tenants who are at least 18
years of age and each family head, spouse, or co-head regerdless of age
must provide the owner or management agent {O/A) or public housing agency
(PHA) with certain information specified by the U.S Department of Housing
and Urban Development (HUD)

To make sure that the assistance is used properly, Federal laws require
that the information you provide be verified This infermation is verified in two
ways!

1. HUD, O/As, and PHAs may verify the information you provide by
checking with the recerds kept by certain public agencies (e.qg.,
Sociel Securly Administration (SSA), Stale agency that keeps wage
and  unemployment compensation claim information, and the
Depanment of Health and Human Services' (MHS) National Directory
of New Hires (NDNH) database that stores weage. new hires and
unemployment compensation). HUD (only) may verify information
covered in your tax returns from the US Intemal Revenue Service
({IRS). You give your consent to the release of this information by
signing form HUD-8887. Only HUD, O/As, and PHAs can receive
information authorized by this form

2. The O/A must verify the infomation that is used to determine your
efigibilty and the amcunt of rent you pay. You give your consent o the
release of this information by signing the form HUD-9887, the form
HUD-9887-A, and the individual verification and consent forms that
apply to you. Federal laws kmit the kinds of information the O/A can
receive about you. The amount of income you receive helps to
determene the amaount of rent you will pay The O/A will venify all of the
sources of income thatl you report. There are cenan sllowances that
reduce the income used in determining tenant rents
Example: Mrs, Anderson is 62 years old. Her age qualfies her for a

medical allowance. Her annual income will be adjusted because of
Ihis allowance, Becsuse Mrs Anderson's medical expenses will
heip determine the amount of rent she pays, the O/A is required to
verify any medical expenses that she reports.

Example: Mr. Harrs does not qualify for the medical allowance
because he is not at least 62 years of age and he is nol
handicapped or disabled Because he is not eligible for the medical
allowance. the amount of his medical expenses does not change
the amount of rent he pays Therefore the O/A cannct ask M
Harris anything abeout his medical expenses snd cannot verify with
o third party about any medical expenses he has

Customer Protections

Information received by HUD is pratected by the Federal Privacy Act
Information received by the OJA or the PHA Is subject to State privacy
iaws. Employees of HUD, the O/A, and the PHA are subject to
penalties for using these consent forms improperly. You do not have to
sign the form HUD-S887, the form HUD-S887-A, or the indmidual
verification censent forms when they are given to you at your
certification or recertification interview. You may take them home with
you 10 read or to discuss with a third party of your choice, The O/A will
gve you another date when you can return to sign these forms.

If you cannot read andfor sign a consent form due to a disabdity. the
O/A shall make a3 ressonable accommedation In accordance with
Section 504 of the Rehabitation Act of 1973, Such accommodations
may include: home wisits when the applicant's or tenant's disability
prevents himher from coming to the office to complete the forms; the
applicant or tenant authorizng ancther person to sign on hissher
behalf, and for persons with visual impairments. accommeoedations may
include providing the forms in large scnpt or braile or prowiding
readers

If an adull member of your household due to extenuating crcumstances, is
unable to sign the form HUD-9887 or the individual verfication forms on time,
the O/A may document the file as to the reason for the delay and the specific
plans to obtam the proper signature as soon as possble

The O/A must tell you or @ third party which you choose, of the
findings made as a result of the O/A vesifications authorized by your
consent. The O/A must give you the opportunity lo contest such
findings in accordance with HUD Handbook 43503 Rev. 1. However, for
infermation received under the form HUD-S887 of form HUD-9887-A. HUD. the
OFA, or the PHA. may inform you of these findings

OfAs must keep tenant fles in 2 location that ensures ceonfidentiality.
Any employee of the O/A who fals to keep tenant information
confidential Is subject to the enforcement provisions of the State Privacy Act
and is subject to enforcement actions by HUD. Also, any app@icant or tenant
affected by negligent disclosure or improper use of information may bring cawvil
action for damages, and seek other relief, as may be appropriate, against the
employee,

HUD-5887/A requires the O/A to give each household a copy of the Fact
Sheet, and forms HUD-9887, HUD-$887-A along with appropnate individual
consent forms. The packege you will receive wili include the
following documents.
1.HUD-9887/A Fact Sheet. Descnbes the requirement to verify
infermation provided by indviduals who apply for housing assistance. Ths
fact sheet also describes consumer protections under the verification
process,
2 Form HUD-9887: Allows the
govemment agencles.
3.Form HUD-9887-A: Describes the requirement
verification along with consumer protections.
4 Individual verification consents: Used to wverify the relevant
information provided by applicantsdenants to determine their eligibility and
level of benefits

release of information between

of third party

Consequences for Not Signing the Consent Forms

If you fall to sign the form HUD-9887, the form HUD-9887-A. or the
indivdual verification forms, this may result In your assistance being
denied (for appiicants) or your assistance being terminated {for tenants). See
further explanation on the forms HUD-9887 and D887-A

It you are an epplicant and are denled assistance for this reason, the O/A
must natify you of the reason for your rejection and give you &n
opportunity 1o appeal the decision

If you are a tenant and your assistance is terminated for this reason,
the O/A must follow the procedures set out in the Lease. This includes
the oppertunity for you 1o meet with the Q/A
Programs Covered by this Fact Sheet
Rental Assistance Program (RAP)
Rent Supplement

Section 8 Housing Assistance Payments Programs (administered by the
Office of Housing)

Section 202

Sections 202 and 811 PRAC

Sechon 202/162 PAC

Section 221(d){3) Below Market Interest Rate
Section 236

HOPE 2 Home Crwnership of Multifamity Units

{)/As must give a copy of this HUD Fact Sheet to each houschold. See the Instructions on form HUD-9887-A

Attachment to forms HUD-9887 & 9887-A (02/2007)
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Agency (PHA)

Notice and Consent for the Release of Information

to the U.S. Department of Housing and Urban Development (HUD) and to
an Owner and Management Agent (O/A), and to a Public Housing

U.S. Department of Housing
and Urban Development
Office of Housing

Federal Housing Commissioner

HUD Office requesting refesse of information | O/A requesting
{Owner should provide the full address of the
HUD Field Office, Attention; Director, Multifamity

Civision. )

information (Owner should provide the full
name and address of the Owner.)

release of PHA requesting release of Information (Owner should
provide the full name and address of the PHA and the title of
the directer or administrator. If there is no PHA Cwner or
PHA contract administrator for this project, mark an X

through this entire box. )

consent on a date you have worked out with the housing owner/manager.

Authority: Section 217 of the Consclidated Appropnations Act of 2004
(Pub L. 108-198). This law is found at 42 U.S.C.653(J). This law authorizes
HHS to disclose to the Department of Housing and Urban Deveiopment
(HUD) Information In the NDNH portion of the ‘Location and Collection
System of Records” for the purposes of verifying employment and income of
Individuals participating in specified programs and. after removal of personal
Identifiers, to conduct analyses of the employment and income reparting of
these individuals. Information may be disciosed by the Secretary of HUD toa
private owner, a mansgement agent, and a contract administrator in the
administration of rental housing assistance.

Sechon 904 of the Stewart B. McKinney Homeless Assistance Amendments
Act of 1588, as amended by section 903 of the Housing and Community
Development Act of 1952 and section 3003 of the Omnibus Budget
Reconciliation Act of 1983 This law is found at 42 US.C 3544 . This law
requires you to sign a consent form authonizing: (1) HUD and the PHA to
request wage and unemployment compensation claim information from the
state agency responsible for keeping that information; and (2) HUD, O/A, and
the PHA responsible for determining eligibility to verty salary and wage
Information pertinent to the applicant’s or participant’s eligitelity or levei of
benefits; (3) HUD to request certain tax return Information from the US.

Purpose: In signing this consent form, you are authonzing HUD, the above-
named C/A. and the PHA to request Income information from the government
agencies listed on the form. HUD, the O/A and the PHA need this
information to verfy your household's income to ensure that you are eligible
for assisted housing benefits and that these benefits are set at the corect
level. HUD, the O/A, and the PHA may panicipate In computer matching
programs with these sources to verify your eligibllity and level of benefits.
This form also authorizes HUD, the O/A, and the PHA 1o seek wage, new hire
(W-4), and unemployment claim information from current of former employers
to verify Infermation obtained through computer matching

Uses of Information to be Obtained: HUD |s required to protect the income
information it oblains in accordance with the Privacy Act of 1974,
5USC. 552a The Q/A and the PHA is also required 1o protect the Income

Social Secunty Administration (SSAjlandthe U.S. internal Revenue Service({IRS).

Notice To Tenant: Do not sign this form if the space above for organizations requesting release of information Is left blank. You do not have to sign
this form when it is given to you. You may take the form home with you to read or discuss with a third party of your choice and return to sign the

Information it obtains In accerdance with any applicable State privacy faw
After receiving the information covered by this notice of consent, HUD. the
O/A, and the PHA may inform you that your eligibllity for, or leve! of, assistance
is uncertain and needs 1o be verified and nothing else,

HUD, O/A. and PHA employees may be subject to penakies for unsuthornzed
disclosures or improper uses of the income information that is cbtained based
on the consent form.

Who Must Sign the Consent Form: Each member of your household who is
al least 18 yesrs of age and each family head. spouse or co-head, regardliess of
age, must sign the consent form at the initial certificaion and at each
recertification, Addtional signatures must be oblesined from new adult
members when they join the househald or when members of the household
become 18 years of age

Persens who apply for or receive assistance under the following programs are
required to sign this consent form:

Rental Assistance Program (RAP)

Rent Supplement

Section & Heusing Assistance Payments Programs (administered by the
Office of Housing)

Section 202, Sections 202 and 811 PRAC, Sectlon 2021162 PAC Section
221(d)3) Below Market Interest Rate

Section 236

HOPE 2 Homeownership of Multifamty Units

Fallure to Sign Consent Form: Your failure to sign the consent form may

result in the denial of assistance or termination of assisted housing benefits. If
an applicant s denied assistance for this reason, the owner must follow the
natification procedures in Handbook 4350.3 Rev. 1 If a tenant is denied
assistance for this reason, the owner or managing agent must follow the
procedures set oul in the lease,

Consent: | consent to allow HUD, the O/A, or the PHA to request and obtain income information from the federal and state agencies
listed on the back of this form for the purpose of verifying my eligibility and level of benefits under HUD's assisted housing programs.

Signatures Additional Signatures, If needed

Head of Housshold Date T Oiher Family Members 18 and Over Date

Spouse “Ose T Olher Family Wembers 10 and Over Oee
Cther Family Mombers 18 and Cver Date Other Famity Members 18 and Over Date

Other Family Members 18 and Owver Date Other Famity Members 18 and Quee Date

k5riginal IS retaned on file at the project sie

Tel, HBNODOOKS 4350 2 Rev-1 LA571.1, 45712 &
45713 and HOPE || Notice of Program Guidelines

form HUD-B887 (02/2007)
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1065-K1 Partners Share of Income, Credits, Deductions,
Agencies To Provide Information et ° e ' s

State Wage Information Collection Agencies. (HUD and 1041-K1 Beneficiary's Share of Income, Credits, Deductions, etc

PHA). This consent is limited to wages and unemployment
£ : S 1120S-K1 Sharehokler's Share of Undistributed Taxable Income,
compensation you have received dunng period(s) within the last 5 Credits, Dedictions: ete

years when you have received assisted housing benefits.

U.S Social Security Administration (HUD only). This consent is | understand that income information obtained from these sources
limited to the wage and self employment information from your will be used to verify information that | provide in determining init:al
current foerm W-2, or continued eligibilty for assisted housing programs and the level
Natonal Directory of New Hires contained in the Department of of Peiatits,

Health and Human Services' system of recorda This consent is No action can be taken to terminate, deny, suspend, or reduce the
limited to wages and unemployment compensation you have assistance your househokl receives based on information obtained
received during period(s) within the kast 5 years when you have about you under this consent until the HUD Office, Office of
received assisted housing benefis Inspector General (OIG) or the PHA (whichever is applicable) and
U.S Intemnal Revenue Service (HUD only). This consent is limited the O/A have independently venfied. j) tﬁe amount of the income,
to information covered in your current tax return wages, or unemployment compensation involved, 2} whether you

actually have (or had) access to such income, wages, or benefits
for your own use, and 3) the period or pericds when, or with
respect to which you actually received such income, wages, o

This consent Is limited to the following Information that may
appear on your current tax return;

1086-S Staterment for Recipsents of Proceeds from Real Estate benefits. A photocopy of the signed consent may be used to
Transactions request a third party to verify any information received under this
1099-B Statement for Recipients of Proceeds from Real Estate consent (8.9, erplayen)
Brokers and Barters Exchange Transactions HUD, the /A or the PHA shall inform you, or a third party which
1008-A Information Return for Acquisition or Abandonment of you designate, of the findings made on the basis of infermation
Secured Property verified under this consent and shall give you an opportunity to
findi i i : A
1 G Statement for Recipients of B ¢ contest such findings in accordance with Handbook 4350.3 Rev
Payments If a member of the househokl who © reqguired to sign the consent
1088-DIV Statement for Recipients of Dividends and Distributions form is unable to sign the fom on time due to extenuating

_ circumstances, the /A may document the file as to the reason for
1088 INT Statement for Recipients of Interest Income the delay and the specific plans to obtain the proper signature as
1086-MISC.  Statement for  Recipients of Miscellaneous soon as possible.

Income
1088-01D Statement for Recipients of Original Issue Discount

1098-PATR Statement for Recipients of Taxable Distributions
Recewved from Cooperatives

1068-R Statement for Recipients of Retirement Plans W2-G
Statement of Gambling Winnings

This consent form expires 15 menths after signed.

Privacy Act Statement. The Department of Housing and Urban Development (HUD) is authorized to collect this information by the U.S,
Housing Act of 1837, as amended (42 U .S C 1437 et seq ), the Housing and Urban-Rural Recovery Act of 1883 (P.L. 98-181), the Housing
and Community Development Technical Amendments of 1884 (P.L. 95-479); and by the Housing and Community Development Act of 1987
(42 LS. C, 3543) The information Is being collected by HUD to determine an apphcant's eligibility, the recommended unit size, and the
amount the tenant(s) must pay toward rent and utiliies. HUD uses this information to assist in managing certain HUD properties, to protect
the Government's financial interest, and to verify the accuracy of the information furnished. HUD, the owner or management agent (O/A), or
a public housing agency (PHA) may conduct a computer match to verily the information you provide This Information may be released to
appropriate Federal, State, and local agencies, when relevant, and to civil, criminal, or regulatory investigators and prosecutors However,
the information will not be cthenmse disclosed or released outside of HUD, except as permitted or required by law. You must provide all of
the information requested. Failure to provide any information may result in a delay or rejection of your eligibilty approval.

Penalties for Misusing this Consent:
HUD, the O/A, and any PHA (or any employee of HUD, the O/A, aor the PHA) may be subject to penalties for unauthorized disclosures or
Improper uses of information collected based on the consent form.

Use of the information collected based on the form HUD 9887 is restricted to the purposes cited on the form HUD 9887. Any person who
knowangly or willfully requests, obtains, or discloses any information under false pretenses concerning an applicant or tenant may be subject
to a misdemeanor and fined not more than $5 000

Any applicant or tenant affected by negligent disclosure of information may bring civil action for damages, and seek other relief, as may be
appropriate, against the officer or employee of HUD, the Owner or the PHA responsible for the unauthorized disclosure or improper use.

Original is relained on file at the project site ref. Handbooks 4350.3 Rev-1, 45711, 45712 & form HUD-8887 (02/2007)
4571 2 and HOPE |i Notice of Program Guidelines
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Applicant's/Tenant's Consent to the
Release of Information
Verification by Owners of Information

Instructions to Owners

1 Give the documents listed below to the applicantsitenants to sign
Staple or clip them together In one package in the order lsted.
a The HUD-8887/A Fact Sheet
b Form HUD-9887
c. Form HUD-9887-A.
d . Relevant verfications (HUD Handbook 4350.3 Rev. 1)

2. Verbally inform applicants and tenants that
a, They may take these forms home with them to read or o
discuss with a third party of their choice and to retumn to sign
them on a date they have worked out with you, and
b. If they have a disability that prevents them from reading and/
or signing any consent, that you, the Cwner, are required to
provide reasonable accommodations.

3 Owners are required to give each household a copy of the
HUDS887/A Fact Sheet, form HUD-8887, and form HUD-9887-A
after obtaining the required applicantsftenants signature(s) Also,
owners must give the applicantsftenants a copy of the signed
individual venfication forms upon their request

Instructions to Applicants and Tenants

This Form HUD-9887-A contains customer information and
protections concerning the HUD-required verifications that Owners
must perform

1 Read this material which explains
» HUD's requirements concerning the release of information,

and
» Other customer protections

2. Sign on the last page that
« you have read this form, or
* the Owner or a third party of your choice has explained it to you,

and
« you consent to the release of information for the purposes and
uses described

Authority for Requiring Applicant'siTenant's Consent to the
Release of Information

Section 904 of the Stewart B McKinney Homeless Assistance
Amendments Act of 1888, as amended by section 903 of the Housing
and Community Development Act of 1992 This law is found at 42 US.C
2544

In part. this law requires you to sign a consent form authonang the Owner to
request current or previous employers to venfy salary and wage
Information  pertinent to  your eligibility or level of benefits

In additton, HUD regulations (24 CFR 5 658, Family Information and
Verffication) require as a condition of receiving housing assistance that
you must sign a HUD-approved release and consent authorizing any
depository or private source of income to furnish such information that is
necessary in determining your eligibility or level of benefits. This includes

information that you have provided which will affect the amount of rent you
pay The information includes income and assets, such as salary, welfare
benefits, and interestearned on savingsaccounts. They also include certain
adjustments to your income, such as the allowances for dependents and for
households whose heads or spouses are elderly handicapped, or disabled,
and allowances for child care expenses, medical expenses, and handicap
assistance expenses

U.S, Department of Housing
and Urban Development
Office of Housing

Federal Housing Commissioner

Supplied by Individuals Who Apply for Housing Assistance

Purpose of Requiring Consent to the Release of Information

In signing this consent form, you are autherizing the Owner of the
housing project to which you are applying for assistance to request
information from a third party about you HUD requires the housing
owner to verify all of the information you provide that affects your
eligibility and level of benefits to ensure that you are eligible for
assisted housing benefits and that these benefits are set at the
correct levels. Upon the request of the HUD office or the PHA (as
Contract Admunistrator), the housing Owner may provide HUD or the
PHA with the information you have submitted and the Infermation
the Owner receives under this consent

Uses of Information to be Obtained

The individual listed on the verification form may request and
receive the information requested by the verfication, subject to the
limitations of this form. HUD is required to protect the income
information it obtains in accordance with the Privacy Act of 1974, §
U.S.C. 552a The Owner and the PHA are also required to protect
the income mnformation they obtain in accordance wath any
applicable state privacy law. Should the Ovmner receive information
from a third party that is inconsistent with the informaton you have
provided, the Owner is required to notify you in writing dentifying the
information believed to be incorrect. If this should occur, you will
have the opportunity to meet with the Owner to discuss any
discrepancies,

Who Must Sign the Consent Form

Each member of your household who is at least 18 years of age, and
each family head, spouse or co-head, regardless of age must sign the
relevant consent forms at the intial certification, at each
recertificaton and at each mnterim certification, if applicable. In
addition, when new adult members join the household and when
members of the household become 18 years of age they must also
sign the relevant consent forms,

Persons who apply for or receive assistance under the foliowing
programs must sign the relevant consent forms:

Rental Assistance Program (RAP)

Rent Supplement

Section 8 Housing Assistance Payments Programs (administered by
the Office of Housing)

Section 202

Sections 202 and 811 PRAC

Secton 202/162 PAC

Section 221(d)(3) Below Market interest Rate

Secbion 236

HOPE 2 Home Ownership of Multifamily Units

Criginal is retained on file at the projest site ref. Handbooks 4350.3 Rev-1, 4571.1, 4571.28 45713 form HUD-9887-A (02/2007)
#nd HOPE 1| Notice of Program Guidelines
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Failure to Sign the Consent Form

Failure to sign any required consent form may result in the denial of
assistance or terminaton of assisted housing benefits. If an
applicant is denied assistance for this reason, the O/A must follow
the notffication procedures in Handbook 43503 Rev 1. If a tenant
is denied assistance for this reason, the O/A must follow the
procedures set out in the lease

Conditions

No action can be taken to terminate, deny, suspend or reduce the
assistance your heuseheold receives based on information obtained
about you under this consent until the O/A has independently 1)
verified the information you have provided with respect to your
eligibility and level of benefits and 2) with respect to income
(including both eamed and unearned Income), the O/A has verified
whether you actually have {or had) access to such ncome for your
own use, and verified the period or pericds when, or with respect to which
you actually received such income, wages, or benefits.

A photocopy of the signed consent may be used to request the
information authorized by your signature on the individual consent
forms. This would occur if the O/A does not have another
individual verification consent with an original signature and the
O/A is required to send out another request for verification (for
example, the third party fails to respond). If this happens, the O/A
may attach a photocopy of this consent to a photocopy of the
individual verffication form that you sign, To avoid the use of
photocopies, the OfA and the individual may agree to sign more
than one consent for each type of verification that is needed.
The O/A shall inform you, or a third party which you designate,
of the findings made on the basis of information verified under this
consent and shall give you an opportunity to contest such findings
in accordance with Handbook 4350.2 Rev 1,

The O/A must provide you wath Information obtained under this
consent in accordance with State privacy laws.

If a member of the househok! who is required to sign the consent
formsis unableto sign the required formson time, due to extenuating circum-

Penalties for Misusing this Consent:

stances, the O/A may document the file as to the reason for the delay and
the specific plans to obtain the proper signature as soon as possibie

Indvidual consents to the release of informaton expire 15 months
after they are signed. The O/A may use these individual consent
forms during the 120 days preceding the certification period The
O/A may also use these forms during the cerification period, but
only in cases where the O/A receives information indicating that
the information you have provided may be incorrect. Other uses are
prohibited

The O/A may not make inguines into information that s oider than 12
months unless helshe has recewed inconsistent information and has
reason te believe that the information that you have supplied is
incorrect If this occurs, the O/A may obtain information within the last
5 years when you have received assistance.

| have read and understand this information on the purposes
and uses of Information that Is verified and consent to the
release of information for these purposes and uses,

Name of Applicant or Tenant (Print)

Signature of Applicant or Tenant & Date

| have read and understand the purpose of this consent and its
uses and | understand that misuse of this consent can lead to
personal penalties to me.

Name of Project Owner or his’her representatve

Title

Signature & Date
cc Applicant/Tenant
Owner file

HUD, the O/A, and any PHA (or any employee of HUD, the O/A, or the PHA) may be subject to penalties for unauthorzed disclosures or improper

uses of information collected basad on the consent form.

Use of the information collected based on the form HUD 9887-A is restricted to the purposes cited on the form HUD 9887-A. Any person who
knowangly or willfully requests, obtains or discloses any information under false pretenses concerning an applicant or tenant may be subjecttc a

misdemeanor and fined not more than $5.000.

Any applicant or tenant affected by negligent disclosure of information may bring civil acton for damages, and seek other relief, as may be
appropriate, against the officer or employee of HUD, the O/A or the PHA responsible for the unauthorized disclosure or improper use

Original is retalned on file at the project site

ref, Handbooks 4350.3 Rev. 1, 4571.1, 45712 8 45713

ferm HUD-9887-A (02/2007)

and HOPE 1) Notice of Pregram Guidelines
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OMB Control # 2502-0581
Exp. (02/28/2019)

Supplemental and Optional Contact Information for HUD-Assisted Housing Applicants

SUPPLEMENT TO APPLICATION FOR FEDERALLY ASSISTED HOUSING
This form is to be provided to each applicant for federally assisted housing

Instructions: Optional Contact Person or Organization: You have the right by law to mclude as part of your appheation for housing,
the name, address, telephone number, and other relevant mformation of a family member, friend, or social, health, advocacy. or other
organization. This contact information is for the purpose of identifying a person or organization that may be able to help in resolving any
1ssues that may arise during vour tenancy or to assist in providing any special care or services you may require. You may update,
remove, or change the information you provide on this form at any time. You are not required to provide this contact information,
but if you choose to do so, please include the relevant mformation on this form,

Applicant Name:
Mailing Address:

Telephone No: Cell Phone No:
Name of Additional Contact Person or Organization:

Address:

Telephone No: Cell Phone No:
E-Mail Address (if applicable):

Relationship to Applicant:

Reason for Contact: (Check all that apply)

D Emergency D Assist with Recertification Process
vrable 1o contact vou D Change in lease 1erms
Termnation of rental assistance [] Change in house rules

[T] ®viction from unit [[] other

[] Late payment of rent

Commitment of Housing Authority or Owner: | you are approved for housing, this information will be kept as part of your tenant file. 1f issues
arise dunng your tenancy or if you require any services or special care, we may contact the person or orgamization you listed to assist in resolving the
1ssnes or in providing any services or special care to you.

Confidentiality Statement: The information provided on this form is confidential and will not be disclosed to anyone except as permatted by the
applicant or applicable law,

Legal Notification: Section 644 of the Housing and Commumity Development Act of 1992 (Public Law 102-550, approved October 28, 1992)
requires each applicant for federally assisted housing Lo be offered the option of providing information regarding an addittonal contact person or
organization. By accepting the applicant’s application, the housing provider agrees to comply with the non-discrimination and equal opportumity
requirements of 24 CFR section 5 1035, inchding the prohitetions on discrimination i admission to os participation in federally assisted housing
programs on the basis of race, color, religion, national origin, sex. disability, and familial status under the Fair Housing Act, and the prohibition on
age disenimination under the Age Discrimanation Act of 1975,

[[] Check this box if you choose not to provide the contact information.

l l

Signature of Applicant Date

The il qule d i B4s fonu were submstied (o the Office of Musagesent -an-qa qoun)mmpqnm«t Hoduction Act of 1995 (44 U.S.C. 3501.3520). The
pubilic reporting burden Is dat 15 per resy Including the tinse for reviewlng sstr @ data theriog and lng the datn aeeded, sod compdeting
ol seviewing the caltection oﬂum-nun-. Section 644 of the Housdng and Commanity Development Act af 1992 (4‘ Us.C. lmnnposm o HUD the obligation to requise houslng peoviders

jpating ks HUD s 1 h megu—!o provide amy indvidaal or fenily applying tor ecospancy in HUD-assisted b 1g with the optice 10 Include in the application for occupancy the sune,
ldnhu. Ielephﬂoe munber, snd other o of o fapdly ber, friend, of persos motubedwllﬁ 4 social, headth, -d\ouq or stmilar organization. The aby eclive of providing such
Inforsmalticn ks to fecilitate contact by tie housng provider with the person o cogaization Id:dmed by the tenmt 10 asstst ln providing any delivery of services of spectal care 1o the tesant and assist with
resclving ayy fenuncy basues arlsng daring the tegancy of sech tenmt, This suppd I is to be d by the hoesng provider und malitaoed as confidential nfocmation,
Providisg the laformetion is basic to Sie operations of the HUD Assisted Housing ngn-mdu\munry 1t supp antory requi nts and program and mansgement controls (hat prevent frad,
waste and In & with the Puperwork Reduchion A, an meency may not condect or sponsor, sed & person |s not required 1o respond 1o, a collection of infoemation, wiless the
collection displayy n ourestly valid OME coatrol saunber.

Privacy Stasement Public Law 102550, smshorizes the Depanment of Housng sod Urban Devdopaent (HUD) 1o colledt all the iadormanion {exceptd the Social Seconty Number (S5N)) wiich will e
used by HUD 10 peotect disbersement data from frandulest sctioes
Farm HUD- 92008 (0509)
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FACT SHEET
For HUD ASSISTED RESIDENTS

Section 202/162 — Project Assistance
Contract (PAC)
Section 202/811 - Project Rental
Assistance Contract (PRAC)

“HOW YOUR RENT IS
DETERMINED”

Office of Housing

S June 2007**

This Fact Sheet is a general guide to inform the
Owner/Management Agents (O4) and HUD-
assisted residents of the responsibilities and rights
regarding income disclosure and verification.

Why Determining Income and Rent
Correctly is Important

Department of Housing and Urban Development studies
show that many resident families pay meorreet rent.
The main causes of this problem are:

¢ Under-reporting of income by resident families, and
o OAs not granting exclusions and deductions to
which resident families are entitled.

OAs and residents all have a responsibility in ensuring
that the correct rent is paid.

OAs’ Responsibilities:

¢ Obtain accurate income information

e Venfy resident income

¢  Ensure residents receive the exclusions and
deductions to which they are entitled

e Accurately caleulate Tenant Rent
Provide tenants a copy of lease agreement and
income and rent determinations

¢ Recaleulate rent when changes in family
composition and decreases or increases in income
are reported by $200 more per month
Provide information on OA policies upon request

o Notify residents of any changes in requirements or
practices for reporting income or determining rent

Residents’ Responsibilities:

¢ Provide accurate family composition information

¢ Report all income

o Keep copies of papers, forms, and receipts which
document income and expenscs

¢ Report changes in family composition and income
occurring between annual recertifications
Sign consent forms for income verification

e Follow lease requirements and house rules

Income Determinations

A family’'s anticipated gross income determines not only
eligibility for assistance, but also determines the rent a
family will pay and the subsidy required. The
anticipated income, subject o exclusions and deductions
the family will receive during the next twelve (12)
months, 15 used to determine the family’s rent.

What is Annual Income?

Giross Income — Income Exclusions = Annual Income

What is Adjusted Income?

Annual Income - Deductions ~ Adjusted Income

Determining Tenant Rent

The rent a family will pay is the highest of the

following amounts:

o 30% of the family’s monthly adpusted income

e 10% of the family’s monthly income

o Welfare rent or welfare payment from agency
to assist family in paying housing costs.
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Note: An owner may admit an applicant to the PAC
program only if the Total Tenant Payment is less than
the gross rent. This note does not apply to the PRAC

program. In some instances under the PRAC program a
tenant’s Total Tenant Payment will exceed the PRAC
operating rent (gross rent),

Income and Assets

HUD assisted residents are required to report all ncome
from all sources to the Owner or Agent (OA).
Exclusions to income and deductions are part of the
tenant rent process,

When determining the amount of income from assets to
be included in annual income, the actual income derived
from the assets is included except when the cash value
of all of the assets s in excess of $5,000. then the

amount included in annual income is the higher of 2% of

the total assets or the actual income derived from the
assets,

Annual Income Includes:

Full amount (before payroll deductions) of wages
and salaries, overtime pay, commissions, fees, tips
and bonuses and other compensation for personal
services

Net income from the operation of a business or
profession

Interest, dividends and other net income of any Kind
from real or personal property (See Assels

Include/ Assets Do Not Include below)

Full amount of pertodic amounts received from
Social Security, annuitics, insurance policics,
retirement funds, pensions, disability or death
benefits and other similar types of periodic receipls,
including lump-sum amount or prospective monthly
amounts for the delayed start of a periodic amount
"o (exeept for deferred periadic payments of
supplemental security income and social security
benefits, see Exclusions from annual Income,
below)**

Payments in licu of carnings, such as unemployment
and disability compensation, worker's compensation
and severance pay **(except for lump-sum additions
to family assets, sce Exclusions from Annual
Income, below)**

Welfare assistance

Pertodic and determinable allowances, such as
alimony and child support payments and regular
contributions or gifts received from organizations or
from persons not residing in the dwelling

All regular pay, special pay and allowances of a
member of the Armed Forees (except for special pay
for exposure to hostile fire)

“*For Section 8 programs only, in excess of
amounts received for tuition, that an individual
receives under the Higher Education Act of 1965,
shall be considered income to that individual, except
that financial assistance is not considered annual
income for persons over the age of 23 with
dependent children or if a student is living with his
or her parents who are receiving section 8
assistance. For the purpose of this paragraph,
“financial assistance” does not include loan
proceeds for the purpose of determining income.™*

Assets Include:

Stocks, bonds, Treasury bills, certificates of deposit,
moncy market accounts

Individual retirement and Keogh accounts
Retirement and pension funds

Cash held in savings and cheeking accounts, safe
deposit boxes, homes, ete,

Cash value of whole life insurance policies available
to the individual before death

Equity in rental property and other capital
investments

Personal property held as an investment

Lump sum receipts or one-time receipts

Mortgage or deed of trust held by an applicant
Assets disposed of for less than fair market value,

Assets Do Not Include;

Necessary personal property (clothing, fumiture,

cars, wedding ring. vehicles specially equipped for

persons with disabilitics)

Interests in Indian trust land

Term hife insurance policics

Equity in the cooperative unit in which the family

lives

Assets that are part of an active business

Assets that are not effectively owned by the

applicant

or are held in an individual’s name but:

¢ The assets and any income they earn acerue o
the benefit of someone ¢lse who is not o
member of the houschold, and

o that other person is responsible for income taxes
incurred on meome generated by the assets

Assets that are not aceessible to the applicant and

provide no mcome to the applicant (Example: A

battered spouse owns a house with her husband.

Due to the domestic situation, she receives no
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income from the asset and cannot convert the asset
to cash.)
o Assets disposed of for less than fair market value as

a result of:

e Foreclosure

e Bankruptcy

¢ Divorce or separation agreement if the applicant
or resident receives important consideration not
necessarily in dollars.

Exclusions from Annual Income:

e Income from the employment of children (including
foster children) under the age of 18

e Payment reccived for the care of foster children or
foster adults (usually persons with disabilities,
unrelated to the tenant family. who are unable to
live alone

¢ Lump-sum additions to family assets, such as
inheritances, insurance payments (including
payvments under health and accident insurance and
worker's compensation), capital gains and
settlement for personal or property losses

¢ Amounts received by the family that are specifically
for. or in reimbursement of, the cost of medical
expenses for any family member
Income of a live-in aide
*Subjecet to the inclusion of income for the Section
8 program for students who are enrolled in an
institution of higher education under Annual Income
Includes, above,**The full amount of student
financial assistance either paid directly to the
student or to the educational institution

¢ The special pay to a family member serving in the
Armed Forces who is exposed to hostile fire

¢ Amounts received under training programs funded
by HUD

o Amounts received by a person with a disability that
are disregarded for a limited time for purposes of
Supplemental Security Income cligibility and
benefits because they are set aside for use under a
Plan to Attain Self-Sufficiency (PASS)

¢ Amounts received by a participant in other publicly
assisted programs which are specifically for or in
reimbursement of out-of-pocket expenses incurred
(special equipment. clothing, transportation, child
care, ete.) and which are made solely to allow
participation in a specific program

o Resident service stipend (not to exceed S200 per
month)

¢ Incremental carnings and benefits resulting to any
family member from participation in qualifying
State or local employment training programs and

training of a family member as resident management
staff’

Temporary, non-recurring or sporadic income
(including gifis)

Reparation payments paid by a foreign government
pursuant to claims filed under the laws of that
government by persons who were persecuted during
the Nazi cra

Earnings in excess of $480 for each full time student
18 vears old or older (excluding head of houschold.
co-head or spouse)

Adoption assistance payments in excess of S480 per
adopted child

Deferred periodic payments of supplemental
sccurity income and social security benefits that arc
received in a lump sum amount or in prospective
monthly amounts

Amounts received by the family in the form of
refunds or rebates under State of local law for
property taxes paid on the dwelling unit

Amounts paid by a State agency to a family with a
member who has a developmental disability and is
living at home to offsct the cost of services and
equipment needed to keep the developmentally
disabled family member at home

Federally Mandated Exclusions:

Value of the allotment provided to an eligible
houschold under the Food Stamp Act of 1977
Payments to Volunteers under the Domestic
Volunteer Services Act of 1973

Payments received under the Alaska Native Claims
Settlement Act

Income derived from certain submarginal land of the
US that is held in trust for certain Indian Tribes
Payments or allowances made under the Department
of Health and Human Services” Low-Income Home
Energy Assistance Program

Payments recerved under programs funded in whole
or in part under the Job Training Partnership Act
Income derived from the disposition of funds to the
Grand River Band of Ottawa Indians

The first $2000 of per capita shares received from
Judgment funds awarded by the Indian Claims
Commission or the US, Claims Court, the interests
of individual Indians in trust or restricted lands,
including the first $2000 per year of income
received by individual Indians from funds derived
from interests held in such trust or restricted lands
Amounts of scholarships funded under Title IV of
the Higher Education Act of 1965, including awards
under the Federal work-study program or under the

s
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Burcau of Indian Affairs student assistance
programs

¢ Payments received from programs funded under
Title V of the Older Americans Act of 1985

e Payments received on or after January 1, 1989, from
the Agent Orange Settlement Fund or any other tfund
established pursuant to the settlement in /i Re
Agent-product liability litigation

e Payments received under the Maine Indian Claims
Settlement Act of 1980

e The value of any child care provided or arranged (or
any amount received as payment for such care or
reimbursement for costs incurred for such care)
under the Child Care and Development Block Grant
Act of 1990

e Earned income tax eredit (EITC) refund payments
on or after January 1, 1991

¢ Payments by the Indian Claims Commission to the
Confederated Tribes and Bands of Yakima Indian
Nation or the Apache Tribe of Mescalero
Reservation

o Allowance, earnings and payments to AmeriCorps
participants under the National and Community
Service Act of 1990

* Any allowance paid under the provisions of
38LLS.C, 1805 to a child suffering from spina bifida
who is the child of a Vietnam veteran

e Any amount of erime vietim compensation (under
the Victims of Crime Act) received through crime
victim assistance (or payment or reimbursement of
the cost of such assistance) as determined under the
Vietims of Crime Act because of the commission of
a crime against the applicant under the Victims of
Crime Act

e Allowances. carnings and pavments to individuals
participating under the Workforce Investment Act of
1998

o Any deferred Department of Veterans Affairs
disability benelits that are received in a lump sum or
in prospective monthly amounts by the tenant to
comply with the Housing and Economic Recovery
Act of 2008 (HERA).

Deductions:

o $480 for cach dependent including full time students
or persons with a disability
$400 for any clderly family or disabled family
Unreimbursed medical expenses of any clderly
family or disabled family that total more than 3% of
Annual Income the expenditure is applied only one
time

¢  Unreimbursed reasonable attendant care and
auxiliary apparatus expenses for disabled family
member(s) to allow family member(s) to work that
total more than 3% of Annual Income

e Ifan elderly family has both unreimbursed medical
expenses and disability assistance expenses, the
family's 3% of income expenditure is applied only
one time

e Any reasonable child care expenses for children
under age 13 necessary to enable a member of the
family to be employed or to further his or her
education.

Reference Materials

Regulations:

e General HUD Program Requirements; 24 CFR Part 5
and CFR 24 Part 891,

Handbook:

e 4350.3, Occupancy Requirements of Subsidized
Multifamily Housing Programs

Notices:

e “Federally Mandated Exclusions™ Notice 66 FR
4669, April 20, 2001

For More Information:
Find out more about HUD's programs on 1HUD’s
Internet homepage at http://www.hud.gov

12|Page




Recertification Forms Package

13|Page

U.S. Department of Housing and Urban Developmen
Office of Housing - Office of Multifamily

WhatYOU Should Know
if You are Applying for oxr are Receiving
Rental Assistance through the Department of
Housing and Urban Development (HUD)

Houﬂne lem o

What is EIV?

EIV is a web-based computer system containing
employment and Incoms Information
on Individuals participating in HUD's
rental assistance programs. This
information assists HUD in making
sure “the right banefits go to the nght
persons”,

What income information is
in EIV and where does it come
from?

The Social Security Administration:

. Social Security (SS) benefits

. Supplemental Security Income {SSI) benefits
- Dual Entitiement SS benefits

The Department of Health and Human Services

(HSS) National Directory of New Hires (NDNH):
. Wages

. Unemployment compensation

. New Hire (W-4)

What is the information in EIV
used for?

The EIV system provides the owner and/or
manager of the property where you live with your
income information and employment histary, This
Information is used to meet HUD's requirement

to independently venty your empioyment and/

or income when you recertify for continuad rental
assistance. Getting the information from the EIV
system s more accurate and less time consuming
and costly to the owner or manager than contacting
your income source directly for verification.

Property owners and managers are able to use the
EIV systam to detarmine If you

. correctly reported your Iincome

They will aiso be able to determine If you.

. Used a false social security number

. Failed to report or under reported the income of
a spouse or other household member

. Recewve rental sssistance at another property

Is my consent required to get
information about me from EIV?

Yes. \When you sign form HUD-98B7, Notice and
Consent for the Release of Information, and form
HUD-9887-A, Applicant's/Tenant's Consent to the
Release of Information, you ara giving your consent
for HUD and the property owner or manager

to obtain information about you to verify your
employment and/or income and determine your
eligibility for HUD rental sssistance. Your failure
to sign the consent forms may résult in the denial
of assistance or termination of assisted housing
benefits

Who has access to the EIV
information?

Only you and those parties listed on the consent form
HUD-8887 that you must sign have access to the
Infermation In E1V pertaining to you

What are my responsibilities?

As a tenant in & HUD sssisted property, you must
certify that information provided on an application
for housing assistance and
the form used to cerufy and
recerufy your assistance {form
HUD-50059) is accurate and
honest. This is also described
in the Tenants Rights &
Responsibiities brochure

that your property owner or
manager s required to give to
you @very yaar
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Penalties for providing false information

Providing falsa information is fraud. Penaities for
those who commit fraud could include eviction,
repayment of overpaid assistance received, fines

up to $10,000, imprisonment for up 10 S years,
prohibition from receiving any future rental assistance
- and/or state and local government penalties wal

Protect yourself, follow HUD reporting
requirements

. When completing applications and recedifications,
you must include all sources of income you or any
member af your household recelves. Some sources "
include ; l

Income from wages

Welfare payments

Unemployment banefits

Social Secunty (SS) or Supplemantal Security
Income (SS1) benefits

Veteran benefits

Pensions, retirement, etc

Income from assets

Monies received on behall of a child such as;
- Child suppoart

- AFDC payments

~ Social secunty for children, etc

If you have any questions on whether money
received should be counted as income, ask your
property ownar or manager

When changes oceur In your household income
or family composition,
immediately contact your
property owner or manager to
determine if this will affect your
rental assistance.

Your property owner or
manager i required to provide
you with a copy of the fact sheat "How Your Rent
Is Datarminad” which includes a listing of what i1s
included or excluded from income.

What if I disagree with the EIV
information?

If you do not agree with the employment and/or
income information in EIV, you must tell your property
owner Of manager. Your property ewner or manager
will contact the income source directly to obtain
vearification of the employment and/or income you
disagrae with. Once the property owner of manager
receives the information from the income source, you
will be notified in writing of the results

What if I did not report income
previously and it is now being
reported in EIV?

If the EIV report discloses income from a prior period
that you did not report, you have two options. 1)

you can agree with the EIV report If it Is correct,

or 2) you can dispute the report If you believe it is
incorrect  The property owner or manager will then
conduct a written third party verification with the
reporting source of income. If the source confirms
this income s accurate, you will be required to repay
any overpaid rental assistance as far back as five

{5) years and you may be subject to penalties if it is
determined that you deliberately tried to conceal your
Income

What if the information in EIV is
not about me?

EIV has the capability to uncover cases of potential
identity theft; someone could be using your social
security number  If this is discovered, you must
nolify the Social Security Administration by calling
them toll-free at 1-800-772-1213. Further information
on identity theft is avaiiable on the Social Security
Administration website at hiip. //ww ssa gov/
pubs/10064 himi

Who do I contact if my income
or rental assistance is not being
calculated correctly?

First, contact your property owner or manager for
an exptanation

If you need further assistance, you may contact the
contract administrator for the property you live In,
and If it is not resolved

to your satisfaction, you
may contact HUD. For
help locating the HUD
office nearest you, which
can also provide you
contact information for
the contract sdministrator,
please call the Mutifamily
Housing Clearinghouse
at 1-200-685-8470

Where can I obtain more
information on EIV and the
income verification process?

Your propérty owner of manager can provide you
with additional information on EIV and the income
varification process They can also rafer you to
the appropriate contract administrator or your local
HUD office for additional information

If you have access to a computer, you can read
more about EIV and the income verification
process on HUD's Multifamily EIV homepage at
www hud. govioflices/hsg/mih/rhiipleivieivhome,
cfm

=
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RESIDENT RIGHTS
& RESPONSIBILITIES

OFFICE OF MULTIFAMILY HOUSING PROGRAMS

This brochure applies to assisted housing programs administered by the Department of Housing and Urban Development
{HUD), Office of Multifamily Housing Programs. This brochure does not apply to the Public Housing Program, the
Section 8 Moderate Rehabilitation Program or the Housing Choice Youcher Program.
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AS A RESIDENT, YOU HAVE RIGHTS AND
RESPONSIBILITIES THAT HELP MAKE YOUR
HUD-ASSISTED HOUSING ABETTER HOME

FOR YOU AND YOUR FAMILY.

This brochure is being distributed to you because the United States Department of Housing and Urban
Development (HUD), which regulates the property in which you live, has provided some form of
assistance or subsidy for your apartment. The brochure briefly lists some of the most important rights
and responsibilities to help you get the most out of your home.

As part of its dedication to maintaining the best possible living environment for all residents, your local
HUD office encourages and supports the following:

* Property management agents and property owners communicating with residents on any
relevant issues or concerns

* Property managers and property owners giving prompt consideration to all valid resident
complaints and resolving them as quickly as possible

s Your right to file complaints with management, owners, or government agencies without
retaliation, harassment or intimidation

* Your right to organize and participate in certain decisions regarding the well-being of the
property and your home

s Your right to appeal a decision made by the local HUD office to the Office of Asset
Management and Portfolio Oversight at HUD Headquarters

Along with the owner/management agent, you play an important role in making your apartment, the
grounds, and other common areas a better place to live.
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YOUR RIGHTS
As a resident of a HUD -assisted multifamily housing property, you should be aware of your rights.

Rights: Involving Your Apartment

s The right to live in decent, safe, and sanitary housing that is free from deteriorating paint and
environmental hazards, including lead-based paint hazards.

* The right to receive a lead disclosure form disclosing the landlord’s knowledge of any lead-
based paint or lead-based paint hazards, available records and reports, and a lead hazard
information pamphlet before you are obligated under your lease.

s The right to have repairs performed in a timely manner, upon request.

s The right to be given reasonable notice, in writing, of any non-emergency inspection or other
entry into your apartment.

» The right to protection from eviction except for specific causes stated in your lease.
e The right to request that your rent be recalculated if your income decreases.

s The right to access your tenant file.

Rights: Involving Resident Organizations

s The right to organize as residents without obstruction, harassment, or retaliation from
property owners or management.

s The right to provide leaflets and post materials in common areas informing other residents of
their rights and opportunities to involve themselves in their property.

s The right to be recognized by property owners/management company as having a voice in
residential community affairs.

» The right to use appropriate common space or meeting facilities to organize (this may be
subject to a reasonable, HUD-approved fee).

* The right to meet without representatives or employees of the owner /management company
present.
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Rights: Involving Nondiscrimination

The right, under the Fair Housing Act of 1968 and other civil rights laws, to equal and fair treatment
and use of your building’s services and facilities, without regard to race, color, religion, sex, disability,
familial status (having children under 18) or national origin (ethnicity or language). Residents with
disabilities are also reserved the right to reasonable accommodations. In some cases, the prohibition
against age discrimination under the Age Discrimination Act of 1975 may also apply.

In addition, residents have the right, under HUD's Equal Access Rule, to equal access to HUD
programs without regard to a person’s actual or perceived sexual orientation, gender identity, or
marital status.

YOUR RESPONSIBILITIES

As a resident of a HUD-assisted multifamily housing property, you also have certain responsibilities to
ensure that your building remains a suitable home for you and your neighbors. By signing your lease,
you, the owner, and the management company have entered into a legal, enforceable contract. You are
responsible for complying with your lease, house rules, and local laws governing your property. If you
have any questions about your lease or do not have a copy of it, contact your property management
company or the local HUD office. You should be aware of the following responsibilities:

Responsibilities: To Your Property Owner or Management Company
* Complying with the rules and guidelines that govern your lease.
« Paying the correct amount of rent on time each month.

s Providing accurate information to the owner/management agent’s company at the certification
or recertification interview to determine your total tenant payment, and consenting to the
release of information by a third party to allow for verification.

s Reporting changes in the family’s income or composition to the owner/management company
in a timely manner.

Responsibilities: To the Property and Your Fellow Residents
s Complying with rules and guidelines that govern your lease.

s Conducting yourself in a manner that will not disturb your neighbors.
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» Not engaging in criminal activity in your apartment, common areas or grounds.

» Keeping your apartment reasonably clean, with exits and entrances free of debris, clutter or
fire hazards and not littering the grounds or common areas.

» Disposing of garbage and waste in the proper manner.

» Maintaining your apartment and common areas in the same general physical condition as
when you moved in.

» Reporting any apparent environmental hazards to the management company (such as peeling
paint (which is a hazard if it is a lead-based paint) and any defects in building systems,
fixtures, appliances, or other parts of the apartment, the grounds, or related facilities.

YOUR RIGHT TO BE INVOLVED

In Decisions Affecting Your Home

As a resident in HUD-assisted multifamily housing, you play an important role in decisions that affect
your community. Different HUD programs provide for specific resident rights. You have the right to
know under which HUD program your building is assisted. To find out if your apartment building is
covered under any of the following programs, contact your management company, Section 8 Contract
Administrator, or the HUD office nearest you. If your building was funded or currently receives
assistance under HUDs Rental Assistance Demonstration (RAD), Section 236 (including the Rental
Assistance Program (RAP), Section 221(d) (3)/below market interest rate (BMIR), Section 202 Direct
Loan, Rent Supplement, Section 202/811 Capital Advance programs, 811 (Project Rental Assistance),
or is assisted under any applicable project-based Section 8 program (except for the Section 8
Moderate Rehabilitation program), you have the right to be notified of or, in some instances, to
comment on the following:

* Nonrenewal of a project based Section 8 contract at the end of its term
e Anincrease in the maximum permissible rent
» Conversion of a project from project-paid utilities to tenant-paid utilities

* Aproposed reduction in tenant utility allowance

» Conversion of residential apartments in a multifamily housing property to nonresidential use or
to condominiums, or the transfer of the housing property to a cooperative housing mortgagor
corporation or association

19|Page




Recertification Forms Package

20|Page

ELIGIBILITY FOR ENHANCED VOUCHERS

If your apartment is assisted under a project-based Section 8 contract that is ending, and if the
owner decides not to renew it, the owner is required by law to notify you in writing of that decision
at least one year before the contract expires. Under these circumstances, you may be eligible for an
Enhanced Voucher (EV), which would give you the right to remain in an apartment at your property,
provided that you are in compliance with your lease and the property remains as rental housing. HUD
will select a local Public Housing Agency (PHA) to provide an EV for eligible families who decide to
remain at the property and to administer this assistance.

If you decide to remain at your property using an EV, a higher payment standard will be used to
determine the amount of Section 8 assistance that is paid on your behalf, if the gross rent for the
apartment is more than the PHAS payment standard. However, the PHA must determine that the
rent the owner charges for your apartment is reasonable, and you must continue paying at least the
amount of rent that you were previously paying.

If you are eligible for an EV, you can instead choose to move out of the property and use the voucher
to rent an apartment anywhere in the United States where the owner will accept the voucher and
the rents are in an allowable range, subject to approval. If you move out, however, the voucher is no
longer “enhanced,” and the amount of Section 8 assistance that is paid on your behalf will be based
on the PHAS normally applicable payment standard.

Transfer of the project-based Section 8 contract in your property to one or more buildings at
other locations

Partial release of mortgage security
Capital improvements that represent a substantial addition to the property
Prepayment of mortgage (if prior HUD approval is required before owner can prepay)

Other actions identified by the Uniform Relocation Act that could ultimately lead to
involuntary, temporary or permanent relocation of residents

If you live in a building that is owned by HUD and is being sold, you have the right to be
notified of and comment on HUD' plans for disposing of the building.
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ADDITIONAL ASSISTANCE

For additional help or information, you may contact:

e Your property owner or the management company

e The Account Executive for your property in HUD’s Multifamily Regional Center or Satellite
Office. Refer to on-line resources for contact information

s HUD’s National Multifamily Housing Clearinghouse at 1-800-685-8470 to report maintenance
of management concerns

e HUD’s Office of Fair Housing and Equal Opportunity at 1-800-669-9777, if you believe you
have been discriminated against

« HUD's Office of Inspector General Hot Line at 1-800-347-3735 to report fraud, waste, or
mismanagement

e HUD’s Housing Counseling Service locator at 1-800-569-4287 for the housing counseling
agency in your community

» The HUD-EPA National Lead Information Center 1-800-424-LEAD

s Your local government tenant/landlord affairs office, legal services office, or tenant
organizations to obtain information on additional rights under local and state law

If appealing a local HUD Office decision, you may contact the Director of the Office of Asset Management
and Portfolio Oversight in Washington, DC at 202-708-3730.

Persons who are deaf or hard of hearing or have speech disabilities may reach the numbers above
through the Federal Relay (FedRelay) teletype (TTY) number, 800-877-8339, or by other methods shown
at www.gsa.gov/fedrelay.

ON-LINE RESOURCES:
s Department of Housing and Urban Development website: www.hud.gov

* The local HUD Field Offices: http://www.hud.gov/local Note: To locate your local field
office, select: Contact My Local Office (under the I Want To section)
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U.S. Department of Housing and Urban Development
Office of Multifamily Housing Programs

Washington, DC 20410-0002 Official Business
Penalty for Private Use $300

This brochure about your rights and responsibilities as a resident of HUD assisted multifamily
housing is available in |3 altemate languages in addition to English and Braille. To determine if
your language is available, please contact HUD’s National Multifamily Housing Clearinghouse
at or visit
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Any increase in income, such as wages from a new job or an expected pay raise ol
bonus.

All assets, such as bank accounts, savings bonds, certificates of deposit, stocks, real
astate, otc,, that are owned by you or any member of your household,

All income from assets, such as interest from savings and checking accounts, stock
dividends, etc,

Any business or asset (your home) that you sold in the last two years at less than full
value,

I'he names of everyone, adults or children, relatives and non-relatives, who are living
with you and make up your household,

(Important Notice for Hurricane Katrina and Hurricane Rita Evacuees: HUI[D)'s
reporting requirements may be temporarily waived or suspended because of you

circumstances, Contact the local housing agency before you complete the housing
assistance application,)

Ask Questions

If you don’t understand something on the application or recertification forms, always ask
questions, I's better to be safe than sorry,

Watch Out for Housing Assistance Scams!|

e Don’t pay money to have someone fill out housing assistance application and
recertification forms for you,

e Don’t pay money to move up on a waiting list,
e  Don’t pay for anything that is not covered by your lease,
o Cetareceipt for any money you pay.
o Getawritten explanation if you are required to pay for anything other than rent
(maintenance or utility charges),
Report Fraud

If you know of anyone who provided false information on a HULD housing assistance
application or recertification or it anyone tells you to provide false information, repaort that
person to the HULD Office of Inspector General Hotline, You can call the Hotline toll-free
Monday through Friday, from 10:00 a,m., to 4:30 p.m,, Fastern Time, at 1-800-347-3735,
You can fax information to (202) 708-4829 or e-mail it to Hotline@hudoig.gov, You can
write the Hotline at:

PO VP ) ;
3 — HUD OIG Hotline, GF
‘ 451 7" Street, SW
Washington, DC 20410
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form HUD- 141
(12/2006)
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Acknowledgement of Receipt of Required Documents

FACT SHEET w

For HUD ASSISTED RESIDENTS RESIDENT RIGHTS

& MESPONSILTT S

Section 2020162 - Project Assistance
Contract {PAC)
Section 202811 — Project Rental
Assistance Cantract (PRAC)

“HOW YOUR RENT IS et

DETERMINED™ i
Brochure Residents Rights and Responsibilities
Brochure
iy e R
A F » S I
0 e 0 o
ASSISTANCE?

THINK ABOUT THIS...
IS FRAUD WORTH IT?

“EIV and You” Brochure “Is Fraud Worth It?” Brochure

HUD 9887

By signing this form, | acknowledge that | have received all of the forms and/or documents indicated above. | have been
given the opportunity to ask questions the information provided in each of these forms.

Signature (HOH) Date
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